U.S. Department of Justice OPI: Correctional Services
Federal Bureau of Prisons

Federal Detention Center Number: PHL 5267.07
Philadelphia, PA 19106 Date: 8/7/2003
Subject: Visiting Regulations

|nstitution Supplement

1. PURPGSE

To provide specific guidelines for inplenentation of
Program St atenent 5267.07, Inmate Visiting Regul ations,
dated April 14, 2003. This suppl enent includes

regul ations for the Special Housing Unit.

2. DI RECTI VES AFFECTED

a. DI RECTI VES RESCI NDED

| S 5267. 06A, Visiting Regul ations, 10/19/2001

b. Dl RECTI VES REFERENCED:

PS 5267.07, Visiting Regul ations, 4/14/2003

PS 5360.08, Religious Beliefs and Practi ces,
5/ 25/ 2001

PS 7331.04, Pretrial Inmates, 1/31/2003

PS 5500. 09, Correctional Services Mnual,
10/ 27/ 1997

I nstitution Suppl ement 5500.09-4B, Entrance
Procedures, 3/24/2003

3. STANDARDS REFERENCED

Ameri can Correctional Association,3rd Edition,
Standards for Adult Local Detention Facilities: 3-
ADLF, 3D- 17, 4A-01, 5D- 10, 5D- 11, 5D- 12, 5D- 13, 5D 15, 5D- 16.

DI STRI BUTI ON: Executive Staff, Departnent Heads, AFGE.
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4. PROCEDURES

A

Visiting Area: Al regular visits not requiring
speci al security neasures will be conducted in the
institution’s visiting room Separate roons
within the visiting area are provided for |ega
visits. These roons will not be utilized for
social visiting unless approved in advance by the

AW P) .

Al visits for inmates with special security needs
will take place in the Special Housing Unit
visiting roons.

The Warden has the authority to restrict or
suspend a general population inmate’ s regul ar
visiting privileges when there is reasonabl e
suspicion that the inmate has acted in a way that
woul d indicate a threat to the good order or
security of the institution. Odinarily, the
duration of the restriction or suspension should
be limted to the tine required to investigate and
initiate the discipline process.

Reasonabl e suspicion exits when reliable
information and/or facts are presented to the
Warden that the inmate is engaged, or attenpting
to engage, in crimnal or other prohibited
behavi or. Reasonabl e suspicion nust be directed
specifically to the inmate in question.

Al inmates will be identified by the use of their
Comm ssary ldentification card prior to entering
and exiting the visiting room These procedures
will be in effect prior to the visitor departing
the visiting room

(1) Oficial Counts: Visitors will not be all owed
to enter or exit the visiting roomduring
official counts. Inmates notified of a visit
one hal f (Y hour prior to an official count
w Il be placed on the out-count.
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(2) Overcrowding: During times of overcrowding,
all visitors who have traveled | ess than 100
mles are considered local visitors and their
visits will be termnated in the order in
which they arrived. Once the local visitors
list has been exhausted, visits for visitors
who have traveled up to 200 mles will be
termnated in the order in which they
arrived. This procedure will continue until
t he overcrowdi ng i s nanaged.

Special Housing Unit Visiting: Visiting will be
conducted in the Special Housing Unit visiting
roons for inmates who are housed in the Speci al
Housing Unit. The length of the visit may not
exceed one hour. These visits will take place in

t he Non-Contact visiting roons. Children under 18
years of age are prohibited fromvisiting in the
unit. Odinarily, only one visit wll be
conducted at any tinme. The Lieutenant may approve
si mul t aneous vi sits under unusual circunstances.
Inmates will be visually searched and scanned with
a hand held netal detector at the conpletion of
the visit.

| nmat e Separatees: Inmates with separatees, and
famlies of separated inmates will not be
permtted in the Visiting Roomat the sane tine.
Visitation for inmates with separati on assi gnnments
will be processed on a first cone, first served
basis. The remaining visitors will be processed
as soon as the Visiting Room Oficer notifies the
Front Lobby O ficer the separated i nmate and

hi s/ her visitors have departed.

| nmat es Under Medi cal or Psychol ogi cal Care:
Odinarily, inmates under strict nedical or
psychol ogi cal care and i nmates who are being
physically restrained, or in dry cell status, wll
not be permtted to visit. The Institution Duty
Oficer (IDO or Operations Lieutenant should
carefully and sensitively explain the situation to
the proposed visitor. Circunstances may exist in
whi ch the 1 DO and Lieutenant, in conjunction with
PHL 5267. 07
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t he Medi cal or Psychol ogy Departnents, my
determ ne that a visit may take place. The
appropriate location of the visit wll be

determ ned by the consulting staff. Cadre inmates
admtted to a community hospital for nedica
treatment will not be allowed social visits unless
aut hori zed by the Warden or designee. In

i nstances where authori zati on has been granted by
the Warden, visitors will visit in accordance with
the nedical facility' s schedule. Visitors wll be
limted to imediate famly.

Visits for pretrial inmates admtted to a
community hospital will be at the discretion of
the U S. Marshal s Service.

Frequency of Visits & Nunber of Visitors: |nnates
will be allowed social visits on an odd/even
basis, determned by the fifth digit of the
inmate’ s regi ster nunber (See Attachnent 5). A
point systemw !l be utilized for each visit and
updated nmonthly. Pretrial inmates are allowed

ei ght points per nonth. One point wll be
deducted for each week day visit and two points
w Il be deducted for Saturday, Sunday and Feder al
Holiday visits. Cadre inmates will not be
included in the point system therefore, cadre
inmates will not be charged points for visits. A
yearly visiting schedule (Attachnment 5) will be
available to visitors and will also be posted on
all housing unit bulletin boards. Unit staff wll
conpile a visiting list for each i nmate assi gned
to their units, in accordance with Program
Statenent 5267.07, Visiting Regul ations.
Odinarily, inmates will be allowed no nore than
five visitors in the visiting roomat a tine
regardl ess of age.
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G

Approved Visitors:

(1)

(2)

Wrk Cadre Inmates: Inmates designhated to the
Wrk Cadre unit are permtted to visit with
menbers of their inmediate famly, other
relatives, and friends. Odinarily, Wrk
Cadre Inmates are permtted a maxi num of ten
visitors, excluding imediate famly on their
visiting list. Prospective visitors wll be
required to conplete a “Visitor Information
Form and an Aut horization for Rel ease Form
prior to being placed on the approved
visiting list.

Pretrial and Hol dover Inmates: Pretrial and
hol dover inmates are only permtted visits by
i medi ate famly nmenbers. A non-imedi ate
fam |y menber can be approved to visit when
it is verified that an inmate has no

i mredi ate fam |y nmenbers capabl e of visiting.
If a pretrial inmate does not have a | ega
spouse, he/she may be allowed to visit with a
significant other or friend. Al visitors
shoul d have all of their required
docunentation submtted to the Unit Team
within a reasonable tinme frame prior to a
visit being authorized. The Unit Manager has
the discretion to permt a one tinme visit
with an imedi ate famly nenber pendi ng
recei pt of the conpleted Visitor Information
Form Any non-imredi ate fam |y nmenber nust
be approved by the AWP). The duration of
visits for pre-trial and hol dover inmates
will be limted to one hour. Al pre-trial
and hol dover inmates will be limted to 10
visitors on their visiting list. There wll
be no social visiting for pretrial and

hol dover inmates on Thursday and Fri day.
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(3)

(4)

(5)

(6)

(7)

(8)

Inter-floor Visits: |Innmates/detainees may be
permtted to visit with nmenbers of their

i medi ate famly who are al so incarcerated at
FDC Phi | adel phia. The i nmate/ detai nee nust
submt a request for an inter-floor visit to
the Unit Team After the Unit Teamverifies
the rel ati onship, a nmenorandum aut hori zi ng
the visit will be forwarded to the Visiting
Room O ficer. Al inter-floor visits wll be
conducted on Thursday for a period of one
hour .

| medi ate Fam |y Menbers: These persons

i ncl ude not her, father, step-parents, foster-
parents, brothers, sisters, significant

ot her, children, and step-children.

Persons with Prior Crimnal Convictions: The
War den has del egated the Associ ate Warden of
Progranms the authority to place a person with
a prior crimnal conviction on a visiting
list.

Chil dren Under Age 16: Children under the age

of 16 nust be acconpani ed by a responsible
adult and nust be under their supervision at
all tines.

Persons 16 and 17 years of age who are
visiting alone: Shall provide a photo
identification prior to adm ssion into the
institution.

Odinarily: Inmates wll not be permtted to
have visitors approved who are on anot her
inmate’s visiting list. Exceptions, such as
imediate fam |y nenbers may be approved by
the Unit Manager. Requests for unexpected
visits by imediate fam |y nmenbers not
previously on an inmate's approved visiting
list, will be referred to the Unit Team
menber on duty that day. |If verification of
an i medi ate famly menber cannot be obtained
by review ng the required docunentation, the
visit will not be approved.
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Special Visits: Special visits will be authorized

i n accordance with established regul ati ons and
wi Il not be used to circunvent regul ations on
background checks or disciplinary sanctions. Al
special visits nust be requested by the Unit
Manager and approved by the AWP). A nenorandum
authorizing the visit nust be forwarded to the
Front Entrance O ficer and Visiting Room
Oficer(s) ordinarily 24 hours prior to the visit.
Supervi sion of special visits will be provided by
unit staff during non-visiting hours/days.

Legal Visits:

(1) Attorneys are permtted to visit during
regul ar visiting hours, 8:00 a.m to 8:00
p.m, seven days a week (Sunday- Saturday).
Processing will stop at 3:30 p.m for
attorneys in preparation for the 4:00 p. m
stand-up count and will resune when the count
is cleared. Visiting at other tines should
only occur in enmergency situations, and
appoi nt nents shoul d be schedul ed i n advance
with the institution’s Legal Departnent to
ensure staff coverage for the visit. Wen
possi bl e, 72 hours advance notice is
requested. Fridays are reserved for | egal
visits from8:00 aam to 3:00 p.m therefore
outside social visits will not be permtted.

(2) Attorneys must present a valid state or
county bar identification card and picture
identification card. Attorneys nust al so
conplete the Notification to Visitor Form
After conpleting the Notification to Visitor
Form attorneys will be processed through the
metal detector and will have their hand
st anped before being allowed entry. The
processing of legal visits will take priority
over social visits.

PHL 5267. 07
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(A) Federal Public Defender Attorneys fromthe



Federal Court Houses in Phil adel phia,
New Jersey, and Del aware will be consi dered
official visitors.

Federal Defender Attorneys of the Federal
Court generally will not be required to pass
t hrough the netal detector or have their

bel ongi ngs searched by the x-ray nachi ne.
Non-attorneys are required annually to
conplete the Application to Enter Institution
as Representative. |If authorization to enter
is granted, paralegals, |aw clerks, and

i nvestigators, in the above offices will be
authorized to enter with only random security
screeni ng being perfornmed. Due to security
concerns, attorneys and the above nentioned
staff will be selected at randomto undergo

t hese security screening neasures. Federal
Def enders’ identification cards wll be
required prior to entrance. Title 18
docunentation can be filled out prior to
arrival but nust be signed in the presence of
the Front Lobby O ficer. Appointnments may be
made to visit with specific i nmates by
sending a facsimle to the Captain’s
Secretary. |If an appointnent is nmade in
advance, up to three inmates will be in the
visiting roomat the designated tinme of the
appoi ntment with consideration being given to
any security or separation concerns that may
exi st. Federal Defenders and other staff
identified above are authorized to | eave an
attorney client roomto confer with another
attorney in an adjacent room

When a Federal Defender Attorney or other
staff identified above | eave the room either
to confer wwth another attorney, or use the
t el ephone or restroom the inmate wll be
required to exit the roomand sit in view of
the Visiting RoomOficer. All
correspondence for the inmate nust be pl aced
in the correspondence box located in the
Front Lobby of the Federal Detention Center.
Correspondence nmay not be given directly to
the inmate. Handbags, newspapers, nmgazi nes,
portabl e tel ephones, pagers, |aptop
conputers, food itens, and non-I egal
materials are not permtted in the Visiting
Room
PHL 5267. 07
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(4)

(5)

(6)

PSI Meetings: Wen U S. Probation Oficers
enter the institution to neet with an innate,
it is permssible for the defense attorney to
be present with the inmate and Probation
Oficer in the visiting room

In the event that an attorney needs to see
nore than one inmate sinmultaneously for a

| egal visit, he/she will be permtted to do
so as long as he/she presents a copy of the
indictment identifying the inmates as co-

def endants and the inmates are not considered
separatees. Attorneys are permtted to visit
inmates only after it has been verified that
the inmates are co-defendants. All co-

def endant neetings will be scheduled in
advance by the Legal Departnent, and in the
event that the Legal Departnent is
unavai l abl e, the scheduling of co-defendant
meetings will be delegated to the appropriate
Unit Manager. Questionable situations wll
be referred to the Captain or the DO The
visiting attorney nust list the nanmes of the
i nmat es he/ she wi shes to see on the back of
the Notification to Visitor Form These
formse will only be conpleted in the Front
Lobby. To permt adequate tinme for
verification and scheduling, requests for co-
def endant neetings should be made a m ni num
of three working days prior to the requested
meeting. At |east one attorney nust be
present during any co-defendant neeting.

Non Attorney Legal Representatives:

(A) Legal support staff, including
i nvestigators, paralegals, |aw clerks
and translators, may enter the
institution with an attorney for a | egal
visit with prior approval. Attorneys
desiring a legal representative’'s
participation in a legal visit are
responsible for submtting a conpl eted
“Application to Enter Institution Fornf
to the Legal Departnent. These forns
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(7)

(8)

(B)

may be obtained fromthe Front Entrance
O ficer or by contacting the Legal
Department. Conpl eted applications
shall be mailed to the Legal Departnent.
Oiginal signatures are required for
processi ng and hand-delivered
applications wll not ordinarily be
accept ed.

Revi ew of properly submtted applications
will ordinarily be conpleted wthin one
week fromthe day after the date of
receipt. The Legal Departnment wll
notify the inmate’s Unit Team who w | |
advise the affected i nmate that the
request i s approved.

Odinarily, attorneys are not permtted to
bring fact wtnesses into the Visiting Room
w thout clearly defined speci al

ci rcunst ances. Prior approval nust be
received fromthe Captain

Legal WMaterials:

(A)

(B)

| nmates desiring to use legal materials
fromtheir cell during legal visits, may
do so after staff exam ne the materials
desired, verify that they are limted to
| egal materials and include no

prohi bited itens. Unauthorized property
brought to the Visiting Roomarea wl |
be treated as contraband and handled in
accordance with Program St at enment

5580. 06, I nmate Personal Property.
During the course of a legal visit,
inmates are permtted to give any or al
of the possessed legal materials to
their legal visitor(s).

PHL 5267. 07
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(O

(D

papers in an inmate’s possession wll be
i nspected to verify that the papers are
limted to legal materials and contain
no contraband.

Attorneys or other persons wth Special
Mai | privileges may al so | eave | egal
docunents not including video or audio
tapes) for an inmate by utilizing the

| egal drop box located in the entry area
of the institution. Al docunents
placed in this drop box nust be
contained in an envel ope. The envel ope
must be clearly nmarked with the
senders’s nane (including |anguage such
as “Attorney at Law’ that clearly
identifies the sender as an attorney),

i nmat es’ s nanme and regi ster nunber and
the followi ng statenent: ”SPECI AL MAIL -
OPEN ONLY I N THE PRESENCE OF THE

| NMATE”. Absent these nmarkings, any
mail left in the drop box wll be
returned to the sender. Attorneys
abusing this privilege or failing to
follow the required procedures wll be
prohi bited fromfurther use of the drop
box.

Legal video and audio tapes may only be
mailed to an inmate froma United States
Attorney’'s Ofice, the United States
Probation Ofice or the United States
Par ol e Comm ssi on through the
institution's Legal Departnent. The
video and audio tapes will be maintained
by the inmate’s unit team |nmates may
view or listen to the tapes upon request
by contacting his or her unit team

Wen the tapes are no | onger needed,
they will be returned to the sending

of fice.
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(B)

(9)

(10)

(11)

(12)

Legal visitors may take video and audi ot apes
received during crimnal discovery into the
visiting Room Institution playback

equi pnrent (cassette players and TV/VCRs) are
provided on a first come, first served basis
and subject to availability. No other audio
or video playback equi pnent will be permtted
into the institution.

Oficial Visitors: Departnment of Justice
Enpl oyees, Federal Public Defenders, State
and Local Law Enforcenent Personnel, Menbers
of Congress, and the Judiciary Branch are
considered official visitors. They are not
requi red a hand stanp but nust show their
identification card. They are al so not
required to clear the netal detector.

Busi ness Visitors: Only the Warden may

aut hori ze an exceptional visit of this kind
i n accordance with Program Statenment 5267. 06
Vi siting Regul ations.

Consul ar Visitors: Such visitors shall be
approved by the Warden in accordance with
Program St at enent 5267.07, Visiting
Regul ati ons.

Visits From Representatives of Conmmunity

G oups: Prior to these individuals being
pl aced on a visiting list, they nust be
screened and approved.

NOTE: Present or past participants in volunteer and
citizen invol verent progranms will not be added to an
inmate's visiting |ist without approval by the Warden
and Regional Director.
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(13) Pastoral Visits:

One Mnister of Record. An inmate wanting to
receive visits fromhis or her mnister of
record nust submt a witten request to the
chaplain. Upon approval, unit staff wll add
the nane and title (mnister of record) to
the inmate’s visitor |ist.

An inmate may only have one m ni ster of
record on his/her visiting list at a tine.
The addition of the mnister of record wll
not count agai nst the total nunber of

aut hori zed regular visitors an inmate is

all owed to have on his or her visiting list,
and wi Il not count against the total nunber
of social visits allowed.

Two Clergy. Visits fromclergy (other than
the mnister of record) will be in accordance
with the general visitor procedures, and wll
count against the total nunber of regul ar
visits all owed.

Odinarily, clergy visits will not be
accommodat ed unl ess requested by the inmate.
However, the Chaplain may approve a
visitation request initiated by the clergy if
the inmate wishes to visit with the clergy.

Clergy/ mnister of record visits will be
accomodated in the visiting roomduring
regul ar visiting hours and, to the extent
practicable, in an area of the visiting room
whi ch provides a degree of separation from
other visitors. |If a private area is not
avai l able, the visit may be reschedul ed.

The warden nay establish a limt to the
nunber of mnister of record and clergy
visits an inmate receives each nonth,
consistent wth avail able resources. Any
guestions concerning pastoral visits should
be addressed to the institution chapl ain.
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(14) Visiting Lists: Each inmate shall submt a




(15)

(16)

list of proposed visitors to their
correctional counselor. Odinarily,

imedi ate famly nmenbers will be approved to
visit upon conpletion of an appropriate
investigation. Unit staff will prepare a
conputerized list of all approved visitors
and distribute this list to the individual

i nmate concerned. Unit staff wll update the
institution's conputer visiting program as
necessary. Visiting Roomfiles should never
be renoved fromthe Visiting Roomunl ess the
inmate is transferred or otherw se rel eased
fromthe institution. In addition to the
visiting conputer program a binder wll be
mai ntained in the visiting roomfor each
inmate. Unit Team nenbers are responsible
for providing visiting roomstaff with any
updated visiting lists.

Verification of Relationships: Unit staff
shal |l request information from potenti al
visitors who are not nenbers of the inmate's
i medi ate famly prior to placing themon the
visiting list. Verification of the
relationship will be obtained prior to a
visitor being placed on the inmate’s visiting
list. The visiting privilege ordinarily wll
be extended to friends and associ ates havi ng
established relationship with the inmate
prior to confinenent, unless such visits
coul d reasonably create a threat to the
security and good order of the institution.
Exceptions to the prior relationship rule may
be made, particularly for inmates w thout
other visitors, when it is shown that the
proposed visitor is reliable and poses no
threat to the security or good order of the
institution.

Background I nvestigations: Unit staff wll
request a background investigation of al
inmate visitors. Unit Managers have the
authority to approve prospective visitors
W thout crimnal histories. Unit Mngers
al so have the authority to deny any
prospective visitors who have a crimna

hi story.
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(17)

(18)

When a prospective visitor has a crimnal

hi story and the Unit Manager determ nes the
visitor is appropriate to visit, the Unit
Manager must submt a nenorandumto the AWP)
for his approval to add this visitor to the
approved visiting list.

Notification: Unit staff will notify the

i nmat e of each approval or disapproval of a
requested person for the visiting list. It
is the responsibility of the inmate to notify
the individuals once they’ ve been approved.
Unit staff will provide inmates with an
appropriate nunber of copies of the
institution's Visiting Guidelines to be sent
to approved visitors.

Copies of the institution’s Visiting
Quidelines will also be available for
visitors at the reception desk with the Front
Entrance O ficer.

| dentification of Visitors: The Front
Entrance O ficer nust be able to verify the
identity of visitors prior to their adm ssion
into the institution. Al applicable
procedures, as outlined in the Institution
Suppl enent, Entrance Procedures (Front and
Rear), will be inplenented. The primary
source of identification for visitors wll be
a photo identification. Al visitors nust
present valid identification. Valid
identification includes: A valid state
drivers license, state issued identification,
government identification or passport. All
visitors nmust conplete the Notification to
Visitor Form Follow ng identification, each
visitor must sign the Inmate Visiting Log.
The escort of visitors to and fromthe
Visiting Roomw Il be restricted to no nore
than five (5) visitors at a tine. Visitors
will be escorted to and fromthe Visiting
Room by a staff nenber.
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If a visitor is denied entrance, the Front



(19)

Lobby Entrance O ficer nmust conplete the
Deni ed Visit Menorandum (Attachnent 2) and
pronptly forward it to the Operations

Li eutenant, wth copies to the inmate's
Visiting Roomfile and Unit Team

Searching Visitors: The Front Entrance

O ficer nust ensure that all visitors pass
through the electronic netal detector before
entering the institution. If a visitor is
physi cal ly unable to wal k through the netal
detector (nedical reasons, obesity, etc.),
the Operations Lieutenant or I1DO w Il be
notified. 1In the event that the netal

det ector becones inoperable, a hand held
metal detector may be used. During inmate
visiting hours, the Front Entrance O ficer

wll screen all inmate visitors through the
metal detector prior to escorting theminto
the institution. Innmate visitors who have

been screened by the netal detector will not
be permtted to nake contact with others in
the Front Lobby who have not yet been

scr eened.

If a visitor is suspected of being

i ntoxi cated or under the influence of a
control | ed substance the Qperations
Lieutenant will be notified before the
visitor is allowed entry into the
institution.

| on Scanner:

All adult social visitors may be subject to
an lon drug scan prior to being allowed to
visit. The visitor is to be infornmed prior
to taking the scan that it will detect nore
t han casual contact with a controlled
substance. |If the visitor refuses or a
positive result is detected, the Operations
Lieutenant will be notified and the visit
w Il be denied.

A. A positive will result in |oss of
visiting privileges. Length of privileges
|l oss will be determ ned by the nunber of
positive tests on an individual. Loss of
privileges may range from 48 hours to
permanent |oss of visiting privileges.
PHL 5267. 07
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Al'l questions concerning the search of
visitors will be directed inmmediately to the



(20)

(21)

(22)

Oper ations Lieutenant, Chief Correctional
Supervisor, or the Institution Duty Oficer.

Vi sual Searches of | nmates: Prior to

departing the Visiting Room the Visiting
Room O ficer will conduct a visual search and
screen every inmate with a hand hel d netal

det ect or.

Record of Visitors: The Visiting Room

Oficer will maintain a daily log of all
visits. The Visiting Room Conputerized
Programw || be utilized to record all visits
received by the inmate and maintain an up-to-
date record of the accunul ated visiting
points for the nonth. Unit staff wll
provide the Visiting RoomOficer with
updat ed approved visiting lists generated
fromthe Visiting Conputerized Program

The Front Entrance O ficer will verify

aut horized visitors and log their tinme of
arrival and departure in the Inmate Visiting
Log Book. A log book will be naintained by
the front | obby officer for docunenting any
unprocessed visitors due to tinme franes,

i nappropriate dress, etc. The |og book wll
al so include the; visitor’s nane, inmate’s
name, date, tine, etc.

Supervision of the Visiting Room Packages,
handbags, baby strollers, pagers, cellular

t el ephones and other itens, are not permtted
inthe Visiting Room Visitors wll be
instructed to leave itens of this type in
their autonobiles. As an alternative to

| eaving these itens in their autonobiles,
visitors may use the | ockers in the Front
Lobby.

When a visitor is assigned a | ocker, he/she
w Il be issued a correspondi ng key which the
visitor will retain during the visit. The
visitor will surrender their identification
card in exchange for the | ocker key. The key
wll be returned to the Front Entrance
Oficer prior to the visitor's departure from
the institution.
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Itens for infant needs (two di apers, one
pacifier, one sealed bottle with contents,



(23)

(24)

and one bl anket) are permtted but nust be

i nspected for contraband prior to entrance
into the Visiting Room Visitors refusing to
have these itens inspected nmust return them
to their autonobiles. Visitors failing to
conply with either of these options wll be
denied entrance into the institution. There
is no need for cash in the Visiting Room
therefore it is strongly reconmended t hat
cash not be brought into the facility.

Cash, checks, or noney orders will not be
accepted by staff in the Visiting Roomfor
deposit into an inmate's conm ssary account.
Visitors will be advised that they should use
the mail system for that purpose.

The Visiting Room Oficer(s) wll ensure that
all visits are conducted in a quiet, orderly
and dignified manner.

Visits may be termnated if not conducted in
the appropriate manner. Staff shal
supervi se each inmate visit to prevent the
passage of contraband and to ensure the
security and good order of the institution.

Staff shall permt |imted physical contact,
such as handshaki ng, enbracing, and ki ssing,
between an inmate and a visitor, unless there
is clear and convincing evidence that such
contact woul d jeopardize the safety or
security of the institution. This is
ordinarily permtted within the bounds of
good taste and only at the beginning and at
the end of the visit.

Recognition of Visiting List: Wen an innmate
transfers to this facility, his/her visiting
list will only be recognized if the file
reflects proper docunentation for an

admnistrative facility. |If the file is
| acki ng proper docunentation, the Unit Team
will prepare a current visiting list in

accordance wth policy.
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Recognition of Inmate: All inmates entering

and exiting the Visiting Roomw || be



identified by use of the inmate
identification card prior to the visitor
departing the visiting room

25) Innate Personal Property: Inmates will not
possess any item not authorized entry into
the Visiting Room The “Inmate Visiting
Personal Property Inventory Log Fornf
(ATTACHVENT 4) is to be conpleted daily by
the officer processing inmates prior to entry
into the Visiting Room This formis used to
record those itens brought into the Visiting
Room by each innmate and again to record those
items in the inmate's possessi on upon
conpletion of the visit.

(26) Inmate Visiting Attire: Inmates entering the
visiting area will be dressed in
institutional clothing including institution
i ssued bus shoes. Inmates will be required
to tuck in their shirts with the exception of
the Cadre inmates. All other attire will be
prohi bi t ed.

/sl
Edward B. Motl ey
War den
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REQUEST FOR VI SI TOR APPROVAL
FDC PHI LADELPHI A, PA 19105

REG STER NO. :

Inmate Last, First, Mddle



Inmates may have i mediate fam |y menbers, other relatives or friends (verified) on your
approved visiting list. A maxi mumof ten (10) visitors, excluding imediate fanmily on their

visiting list will be authorized. Any visitor with a crimnal record nust have prior
written approval fromthe Associate Warden (Prograns). Pretrial inmates are linited to ten
visitors.

Visits will be conducted by utilizing the Odd/ Even and point system The point systemwl|
be used (Weekends and Federal Holidays are (2) points, weekdays are (1) point). This can be
determined by the fifth digit of the inmate register number. A yearly schedule will be
prepared and nade available. Refer to the visiting schedule for authorized visiting hours.
Attorney visits are (7) days a week, from8:00 a.m to 800 p.m No nore than five (5)
visitors, including infants, are allowed at one tine. No visitor under the age of 16 years
old will be permitted to visit unless escorted by an adult visitor. Al visitors 16 years
of age and ol der nmust present valid photo identification.

Nane of Visitor Rel ati onshi p DOB Ful | Address Phone Number

I swear that the above information is true and accurate to the best of my know edge.

Inmate’ s Signature Dat e Si gned Unit Staff Signature

Dat e Recei ved:
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U. S. Departnent of Justice

Federal Bureau of Prisons




Federal Detention Center

700 Arch Street
Phi | adel phia, PA 19105

(Date)

MEMORANDUM FOR OPERATI ONS LI EUTENANT

FROM ’
Front Lobby Entrance O ficer

SUBJECT: VI SI TOR DENI ED ENTRANCE | NTO THE | NSTI TUTI ON

On this date, , at (am (pm,

t he

followng visitor(M.)(Ms.)(M.)
, was denied entrance into the institution.

| NVATE' S NAME: , REG NO

(PRI NT LEGIBLY)
REASON FOR DENI AL:

1. | mproper or no identification.

2. Not on Approved Visiting List.

3. Under Age Person (Visiting Alone Wthout Parent/ Guardi an Approval).
4, | nappropriate Attire/ Conduct.

CC. Unit Manager
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VI SI TI NG REGULATI ONS

FEDERAL DETENTI ON CENTER
PH LADELPHI A, PA



Visiting will be permitted five days a week as scheduled in section
B. No inmates will be allowed to enter the visiting roomafter
9:30 AM on weekends and holidays in preparation for the 10: 00
A M count. Institution count times during visiting hours will be
4:00 P.M and 10:00 AM Al in-processing of visitors in the
front entrance will stop one hour and 30 nminutes (1 3 prior to the
end of the scheduled visiting hours. Al inmte traffic will cease
(1) one hour prior to the termnation of visiting. Visitors should
not arrive earlier than 15 nminutes prior to scheduled visiting

hours. Al pre-trial inmates will visit for (1) one hour.
Visitors will visit in the institution Visiting Room For security
reasons, sone inmates and visitors will visit in the Special

Housing Unit (SHU). Visitors may visit in SHU one at a tinme, for a
peri od of one hour.

Visitors will enter the Visiting Room after being processed in from
the Front Entrance. All visitors nmust provide an appropriate photo
identification (valid drivers’ license, Governnent |.D., or

passport) before being allowed to visit. As a reninder, persons
not permitted to visit may not remain in the visiting roomwaiting
area, or the institution. Visitors are not allowed to snoke,
loiter, or congregate at the Front Entrance of the institution.

Only five (5) visitors (to include children) are allowed to visit
at any given time. Al visits will begin and end in the Visiting
Room I nmates may enbrace and kiss their visitors at the beginning
and end of each visit, however, any excessive display of affection
will not be permitted and could result in termnation of the visit
and the inmate subject to an incident report.

All Children under the age of 16 sixteen nust be acconpani ed by a
parent or |egal guardian who nust be on the approved visiting list.
Inmates and their visitors will be responsible for keeping children
in their conpany, quiet, orderly, and within the boundaries of the
inside visiting area. Children should not be allowed to return to
the Visiting Roomor |eave the Visiting Room unl ess acconpani ed by
an adul t.

Inmates will be held accountable for the conduct of their adult and
child visitors, in conpliance with the Bureau of Prisons Program
Statenent, Inmate Discipline and Special Housing Units, PS 5270.07.

Visiting is an inportant famly function and is a privilege. It is
i nportant that the dress code and articles allowed into our
facility reflect the professional values and security concerns of
the Bureau of Prisons. The follow ng guidelines apply to all adult
and child visitors.
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Fenmal e Dress: Visitors wearing sleeveless shirts, Sweats or see-
t hrough garnments, skin-tight clothing, spandex attire, raparound
skirts, shorts, khakis, skirts or dresses (slits that exceed two




i nches above the knee) will not be permitted in the visiting room
Visitors wearing clothing that displays abusive, offensive/fou

| anguage or synbols will not be permtted to visit.

Mal e Dress: Visitors wearing Sweats, Shorts, cutoffs, tank tops
(adults), canouflage or khaki clothing will not be permtted in
the visiting room Visitors wearing clothing that displays

abusi ve, offensive/foul |anguage or synbols will not be permtted
to visit.

Articles: Visitors may bring in a small see-through bag/purse. The

purse should hold keys, identification and medi cation you may need
while visiting. Visitors should not bring noney as no vendi ng
machines will be available. Male visitors are asked to bring in
only the above listed itens on their person during a visit. Infant
care supplies such as one bottle, two diapers, one pacifier, and
one bl anket will be all owed. Baby carriers, strollers, walkers are
not all owed. No |l egal mail or other docunents are allowed, unless
pre-approved by the unit team No pictures are allowed. These may
be mailed into the institution as long as they neet the picture
policy standards, i.e., no nude or obscene pictures and no

Pol ar oi ds.

8. General Information: Pets of any kind are not allowed on the
grounds of the institution. Al nedication brought in by visitors
will be turned into the Front Entrance Officer. The nedication
will be brought to the Visiting Roomby the escorting officer and
will remain with the Visiting Roomstaff until needed. Food and
beverages may not be brought into the institution. Inmates will
not be allowed to enter or leave the Visiting Roomw th itens other
t han what was authorized in the Visiting Room Snoking will not be
permitted in the visiting area. Visitors are not to wear inmate
cl ot hi ng.

9. Notification to Visitor: Al visitors nust sign a statenent
(English or Spanish) indicating they understand that visitors
entering the institution may be subject to search. Anyone refusing
the search or refusing to sign the aforementi oned statenment will be
refused entry into the facility. A search may al so be made of al
hand carried items in the possession of a visitor. The visitor
will be present during the tine all itens are being searched. The
visiting roomofficer will not store any itens lost or left in the
visiting room
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10. Directions to the Institution: FDC Philadel phia is located in




downt own Phi |l adel phi a, Pennsylvania at the corner of 7'" & Arch
Streets. It is easily accessible by highway and mass
transportation. The area is al so serviced by the Phil adel phi a
International Airport , Amrak and several commercial bus |ines.

From New York City & New Jersey: 295 to 30 West. Follow 30 West
across the Ben Franklin Bridge and exit at 8'™" Street. Left on 8'"
Street to Arch Street. The institution is |ocated at 7'" & Arch
Streets.

From Del aware & Points South: 95 North, exit at 676/ Call owhil l
Street. Follow Callowhill Street to 6!" Street and nmake a left onto
6'" Street. Follow 6'" Street to Arch Street and make a right onto
Arch Street. The institution is |ocated on 7" & Arch Streets.

From Points North: 95 South, exit at Callowhill Street. Fol | ow
Callowhill street to 6'" Street and nake a |l eft onto 6'" Street.
Fol | ow 6'" Street to Arch street and make a right onto Arch Street.
The institution is |ocated on 7" & Arch Streets.

From Points West: 76 to 676 East. Exit at 8!" street and follow to
Arch Street. The institution is |located on 7'" & Arch Streets.

Sout heastern Pennsyl vania Transit Authority (SEPTA): 215-580-7800
New Jersey Transit: 973-762-5100

Amtrak: 800-872-7245

Greyhound Bus Lines: 800-231-2222

Phi | adel phia International Airport: 215-937-6937

Not e:

The Operations Lieutenant and or the Duty O ficer have the
authority to ternminate any visit due to inproper dress, inproper
conduct on the part of the inmate or his/her visitor(s), or for
overcrowded conditions. Visiting roomcapacity, weather, frequency
of visits and distance travel ed shall be determ ning factors when a
decision to termnate a visit is made due to overcrowded
conditions. Visitors traveling |less than 100 miles are considered
local visitors. Cameras will not be permitted in the visiting room
or on institution property.
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Date: INMATE VISITING PERSONAL PROPERTY INVENTORY LOG

Thisform will be utilized by the Visiting Room Search Officer to inventory inmate personal property on ALL inmates entering the Visiting Room. ONLY theitemslisted below ARE
AUTHORIZED into the Visiting Room per Ingtitution Supplement PHL5267.07. Inmates reporting to the Visiting Room with unauthorized itemswill not be allowed in the Visiting
Room. No BLANKS will be left on the columns to the right of an inmate’'s name, if an inmate does not have a specific item, the notation shall be NO. For earrings, wedding band,
religious medal/headgear, eye glasses, shoes, comb; theitem shall be described. When all 10 lines are utilized, the Visiting Room Search Officer will start anew form. Thisform will
be reviewed by the OIC on each shift & filed by the OIC in the 90 day Inmate Visiting Personal Property Inventory Log file, located in the Visiting Room Safe.

INMATE ITEMSAUTHORIZED STAFF
EARRINGS& RELIGIOUS
NAM E REGISTER WEDDING MEO'?A" GLE/ISESES *SHOES comB MAL'II'EEGRAI:LS PRINT SIGN
NUMBER T EEEE eEsomipE) | @ESREE | @=ERES V,S(lLTESGOANLLy) (LEGIBLY)

10.

*ONLY BUS SHOES ARE AUTHORIZED IN THE VISITING ROOM.

Reviewed by Shift Officer-In-Charge (PRINT/SIGN):
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INMATE SOCIAL VISIT ODD/EVEN SCHEDULE FOR 2003

The following schedule shall be used to identify the designated visiting day for inmate social visits. The Odd/ Even split is determined by the 5" digit of the inmate's
Registration Number. (Example: Inmate Joe Smith # 12345-066) The underlined and bold number is the number that determines odd /even. |f the inmates number is 1,
3, 5,7, 0r 9theinmateisODD. If theinmatesnumber is2, 4, 6, 8, or 0 then theinmateis EVEN. Additionally, visiting is regulated by a point system. Each month
theinmatereceives (8)eight pointsfor pre-trial inmates. One (1) point ischarged for visits during the weekdays. and two (2) pointson Saturdays, Sundaysand Federal holidays.
Cadreinmates may visit for unlimited hours from 5pm to 8pm. Please keep in mind that processing of visitorsends 1 %2 hour beforevisiting ends. (i.e.. 1:30pm on weekdays
and weekend & 7:00pm during the evening hours.) Visitsareal hour visit during theday. The 31% of the month will be open to all inmates regardless of their register number
odd/even gtatus. Refer to Ingitutional Supplement 5267.06B, Visiting Regulationsfor further information.

DAY OF
JAN | FEB | MAR | APR | MAY | JUN | JUL | AUG | SEP | OCT | NOV | DEC
MONTH
1 OoDD EVEN EVEN OoDD OoDD EVEN EVEN OoDD EVEN EVEN OoDD OoDD
2 EVEN ODD ODD EVEN EVEN ODD ODD EVEN OobD OobD EVEN EVEN
3 ODD EVEN EVEN ODD ODD EVEN EVEN ODD EVEN EVEN ODD ODD
4 EVEN ODD ODD EVEN EVEN ODD OobD EVEN OobD OobD EVEN EVEN
5 ODD EVEN EVEN ODD ODD EVEN EVEN ODD EVEN EVEN ODD ODD
6 EVEN ODD ODD EVEN EVEN ODD OobD EVEN OobD OobD EVEN EVEN
7 ODD EVEN EVEN ODD ODD EVEN EVEN ODD EVEN EVEN ODD ODD
8 EVEN ODD ODD EVEN EVEN ODD OobD EVEN OobD OobD EVEN EVEN
9 ODD EVEN EVEN ODD ODD EVEN EVEN ODD EVEN EVEN ODD ODD
10. EVEN ODD ODD EVEN EVEN ODD OobD EVEN OobD OobD EVEN EVEN
11 ODD EVEN EVEN ODD ODD EVEN EVEN ODD EVEN EVEN ODD ODD
12 EVEN ODD ODD EVEN EVEN ODD OobD EVEN OobD OobD EVEN EVEN
13 ODD EVEN EVEN ODD ODD EVEN EVEN ODD EVEN EVEN ODD ODD
14 EVEN ODD ODD EVEN EVEN ODD OobD EVEN OobD OobD EVEN EVEN
15. ODD EVEN EVEN ODD ODD EVEN EVEN ODD EVEN EVEN ODD ODD
16. EVEN ODD ODD EVEN EVEN ODD OobD EVEN OobD OobD EVEN EVEN
17 ODD EVEN EVEN ODD ODD EVEN EVEN ODD EVEN EVEN ODD ODD
18. EVEN ODD ODD EVEN EVEN ODD OobD EVEN OobD OobD EVEN EVEN
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oot | JAN | FEB | MAR | APR | MAY | JUN | JUL | AUG | SEP | OCT | NOV | DEC
19. OoDD EVEN EVEN OoDD OoDD EVEN EVEN OoDD EVEN EVEN OoDD OoDD
20. EVEN ODD ODD EVEN EVEN ODD ODD EVEN ODD ODD EVEN EVEN
21. OoDD EVEN EVEN OoDD OoDD EVEN EVEN OoDD EVEN EVEN OoDD OoDD
22. EVEN ODD ODD EVEN EVEN ODD ODD EVEN ODD ODD EVEN EVEN
23. OoDD EVEN EVEN OoDD OoDD EVEN EVEN OoDD EVEN EVEN OoDD OoDD
24. EVEN ODD ODD EVEN EVEN ODD ODD EVEN ODD ODD EVEN EVEN
25. OoDD EVEN EVEN OoDD OoDD EVEN EVEN OoDD EVEN EVEN OoDD OoDD
26. EVEN ODD ODD EVEN EVEN ODD ODD EVEN ODD ODD EVEN EVEN
27. OoDD EVEN EVEN OoDD OoDD EVEN EVEN oDD EVEN EVEN OoDD OoDD
28. EVEN ODD ODD EVEN EVEN ODD ODD EVEN ODD ODD EVEN EVEN
29. OoDD - EVEN OoDD OoDD EVEN EVEN OoDD EVEN EVEN OoDD OoDD
30. EVEN -| ODD EVEN EVEN ODD ODD EVEN ODD ODD EVEN EVEN
31. ODD/EVE ODD/EVEN - ODD/EVEN - ODD/EVEN ODD/EVEN ODD/EVEN ODD/EVEN

N




